

LONG HILL TOWNSHIP PTO
      Check #_______

CHECK REQUEST

Check Payable to:
_____________________________________________________

Amount:

_____________________________________________________

Reason for 

_____________________________________________________

Disbursement:




_____________________________________________________

Requested by:
_____________________________________________________

Date Required:
_____________________________________________________

Please attach receipts for this expenditure.  Note:  Long Hill Township PTO is a tax exempt organization.  When purchasing items on behalf of the PTO, please remember to show a copy of the PTO’s tax exempt certificate to avoid paying sales tax.  Copies of the tax certificate are available from the PTO Treasurer.  Send this form and your receipts to:  Treasurer, LHT PTO, 

PO box 357, Gillette, NJ  07933, or send them in the school mail via the current Treasurer’s child.
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